
 

 

Practitioner Statements 
 

 

The currently available functionality under this heading is displayed below: 

 

 

There are four Practitioner documents that are available by ticking one or all of the first four boxes 

on the above form.   Clicking the ‘Tick’ or ‘Untick’ buttons will tick or untick the boxes below for all 

Practitioners.  

In the above example, Summaries will be run for all Practitioners. 

The reports can be generated and sent to a Printer, created as a pdf file or emailed directly to 

Practitioners by ticking the relevant boxes.   For emailing, the email server credentials need to be pre-

recorded in the ‘Medical Centre Details’ form (Setup on the main PA menu) and for each Practitioner 

in the ‘Practitioner Name Details’ form (Setup on the main PA menu). 

When email addresses are recorded for Practitioners, a ‘Y’ will be displayed in the above form. 

Clicking the ‘Test Emailing’ button will enable a test message to be sent to an entered email address 

to ensure that the email server is up and running before reports are emailed to Practitioners. 

Summary – this is the most useful report for Practitioners – it can be used for BAS reporting and can 

be the Tax invoice issued to Practitioners. 

Detailed – this is a detailed Patient Item listing of transactions for the selected date range. 

Invoice – a generic invoice for Practitioners if the Practice does not provide the Summary to 

Practitioners as a Tax Invoice. 

Statement – this report displays the then amounts owing to the Practice and Practitioners. 

After making the desired selections, clicking the ‘Create Practitioner Reports’ button will generate 

the reports and if the email box is ticked, automatically email the selected report/s. 

Click the ‘View Summaries’ button to open the file location where the Summaries are stored, click 

the ‘View Detailed, Invoice, Statement’ button to open the file location for those reports and click the 

‘View Emails’ button to open the folder location for copies of the reports emailed to Practitioners. 

The default folder locations for these reports can be changed – PA main menu - Setup, File Locations 
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Summary example: 
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Detailed example: 
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Statement example: 

 

 

 

 

 

 


