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Practice Accounts Practitioner Statements

The currently available functionality under this heading is displayed below:

g Begin Date IW End Date I 31/08/2019 | Cale Fun Dates I Test Emailing '
Create Practitioner Reports View Summaries View Detailed, Invoice, Statement J| View Emails
Snmenzry Detziled  Inwvodice  Statement Printer Emnil Has

Fcasone = EEE EEEE
ABC Medical Centre ( 1) I I r I r I r oy
Dr Harry Jones (2) v v ™ 7 r W r Y
Dr Isabelle Vasili ( 3) [ [ I [ I [ I
Dr Jane Smith ( 4) r r r - r - r
Dr Mohammed Amn ( 3) [ [ I [ I [ I
DrSarahLee (6) r r - r - r

There are four Practitioner documents that are available by ticking one or all of the first four boxes
on the above form. Clicking the ‘Tick’ or ‘Untick’ buttons will tick or untick the boxes below for all
Practitioners.

In the above example, Summaries will be run for all Practitioners.

The reports can be generated and sent to a Printer, created as a pdf file or emailed directly to
Practitioners by ticking the relevant boxes. For emailing, the email server credentials need to be pre-
recorded in the ‘Medical Centre Details’ form (Setup on the main PA menu) and for each Practitioner
in the ‘Practitioner Name Details’ form (Setup on the main PA menu).

When email addresses are recorded for Practitioners, a Y’ will be displayed in the above form.

Clicking the ‘Test Emailing” button will enable a test message to be sent to an entered email address
to ensure that the email server is up and running before reports are emailed to Practitioners.

Summary - this is the most useful report for Practitioners — it can be used for BAS reporting and can
be the Tax invoice issued to Practitioners.

Detailed — this is a detailed Patient Item listing of transactions for the selected date range.

Invoice — a generic invoice for Practitioners if the Practice does not provide the Summary to
Practitioners as a Tax Invoice.

Statement — this report displays the then amounts owing to the Practice and Practitioners.

After making the desired selections, clicking the ‘Create Practitioner Reports’ button will generate
the reports and if the email box is ticked, automatically email the selected report/s.

Click the ‘View Summaries’ button to open the file location where the Summaries are stored, click
the “View Detailed, Invoice, Statement’ button to open the file location for those reports and click the
‘View Emails’ button to open the folder location for copies of the reports emailed to Practitioners.

The default folder locations for these reports can be changed — PA main menu - Setup, File Locations



Summary example:

ABC  Practitioner Fees - Summary

» Medical  fo; the period: 01/08/2019 to 31/08/2019
Centre

ABN 12 345 678 012 Tax Invoice

Dr Harry Jones (2) ABN: 69 123 507 212

Net Amount G5T Amount  Gross Amount

Patient Fees 24 728.29 18.41 24.746.70

Service Fees $10342.13
Practitioner Fee 514 404 57

Totals $24.728.20 §18.41 $24.746.70

Total Earnings $24.746.70

Business Activity Statement Summary

G1 - Supplies (Income) 24 746.70  GI11 - Acquisitions (Expenses) 1034213
G3 - GST-free Supplies (Income) 2454410 G14 - GST-free Acquisitions (Expenses) 0.00
1A - GST Payable to the ATO 18.41 1B - G5T Receivable from the ATO 940.19

For BAS and Income Tax purposes, the above Patient Fee Receipts and Service Fees, if applicable
are being calculated on a "CASH' basis

Note: If vou have other income and/or expenses, this is not your complete Business Activity Statement for the
above date range - vou will need to add the above amounts to your other transactions for the BAS period

Practitioner Patient Fees Summary

Net Amt. G5T Amt. Total Amt. Practice Practitioner

Private §2.840.14 §15.41 $2, 858 55 §1.198.22 $1,660.33
Other 51,000.00 $0.00 $1,000.00 40,0 $560.00
Medicare $19,221 50 $000  §19.22150 $503192  S1L18958
DVA §1 66665 $0.00 $1,666.65 6T $904 66
Tatal $24,728.19 518.41 $24.746.T0 §10,242.12 $14,404.57
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Detailed example:

4BC  Practitioner Fees - Detailed Listing

Medical  for the period: 11/08/2019 to 31/08/2019
Centre

Dr Harry Jones

Trans. Trans. Total Fee Practiioner
Date Reference Amount Fee % Amount Amount
01/082019 49431 InvMo 158009 - Medicare - Demse A Haves 4510 22.00 9492 3518
01/0872019 49440 InvMNo 158068 - Medicare - Amy 0. Norman 3820 44.00 16.81 21.39
01/082019 49439 InvMo 158016 - Medicare - Lms I. Hinton 965 4400 425 540
01/0872019 49438 InvMNo 158016 - Medicare - Lms I. Hinton 3820 44.00 16.81 21.39
01/082019 49437 InvMo 158070 - Medicare - Elsie A. Hamulton 3220 4400 16.81 211.39
Trans. Trans. Total Fee Practitioner
Date Reference Amount Fee % Amount  Amoumt
1170872019 118313 InvMo 1579791 - Medicare - Milton I. L1 965 4400 425 5.40
31/0872019 116312 InvMo 1579791 - Medicare - Milton I Li 3820 4400 16.81 2139
31/0872019 118311 InvMo 1579741 - Medicare - Dana E. Fernandez 965 44.00 4325 5.40
Eeport Totals £24.746.70 £10,342.13 $14. 40457
® Eef- 1
" s Tax Invoice Toveie¥o: 2063119
Medical Dice: 31082019
¢ Cenire ABC Medscal Centre Py Lid
Unée 4 | Tost Lame ABM: 2 B8 eTH B2 Telephons Ko Facuimie Se
Tetvilie N¥W 2112 AN 1IN 4% TR W21 A% TEY DD NI 45 TR
Ermail:  infod sboredical rom su Wilk:  wew. shcmsdicsl comoin
ll}?I.Tones ]'RT.%E;
ATPHAVILIE N5W 2389
Practice Servive Feer
Total Amoust: £5,401.94
Please sefer so e Pracétener Samomary GST Amount: 840,19

for a dessiled breakdewn of the Pasens foes

Amount Payable $103213
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Statement example:

Practitioners Ledger - ABC Medical Centre
for the period from 01/08/2019 to 31/08/2019

Date Feeference Cleared - BefNo.  Motes Amoumnt

Dr Harry Jones Opening Balance $0.00

14/08201%  CES101617 Fees Payable YES 2 Invlo 1389352 - Medicare - Tiffany A Wash 2138

14/08201%  CRS101615 Fee: Payable YES 2 InwMo 138986 - Medicars - Fustin P. Spencer 2130

15082012  CRS101939 Fee: Payable YES 3 InwMo 130100 - Medicars - Sidnay 4 Lane 2130

150820182  CRS101930 Fees Payable YES 3 InwMo 138873 - Medicare - Melinda O. Moore 0030

________ ———— S S — —— - i m—— mm mm—— ot ey ——

2082018 CES103172 FessPayabla YES 3 Inwho 158248 - Medicars - Ethel O. Fodgers 030

28062018  CES103170 FessPayabla YES 3 Inwho 138783 - Medicars - Gretchen O. Holmes

JB0E2018  CES103171 FeszPavabla YES 3 IwMo 138795 - Medicars - Gretchen O. Holmes

JB08201%  CES103174 FeszPavabla YES 3 Mo 130791 - Medicars - Steve B Graves

JR0E2018  PAY100007 Payment YES 3 Practitioner Payment Fum 7

219/0872018  CES103282 Fepzs Payabla MO IwMo 138846 - DVA - Glenda 0. Boswel

30082019 CES103358 Fees Payable NO InvNo 158907 - Medicare - Bifa A. Yates

30082019 CRS103356 Fees Payable NO IvlNo 150884 - Medicare - Sandra I Middlston

30082019 CES103334 FeesPayable NO IwNo 138873 - Medicare - Mary Y. Byrd 2.80

300872018 CES103351 Fess Favable  NO InwNo 158886 - Meadicars - Foanne O. Bowling 540

300672019 CES103349 Fess Favable  NO InwhNo 156911 - Medicare - Feann T. Stout 4141

30082019 CES103338 Fess Payabla NO Iwl¥o 138717 - Medicare - Melinda 0. Moore 59.08
[Clmame GOSN SePode H0 00 GGRISEOR Melee MbeIH 00 0 @ 2 )
310872019 CES10§827 Fess Payabla NO IwlNo 1379741 - Medicare - Dana E. Fernandex 1138
Bl e
31082019 CES10&029 Fess Payable NO Iwl¥o 1379781 - Medicare - Milton I Li 1138
Clasing Balance $1,376.70
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